Volunteer Program and Welcome Desk Volunteer

NYAWC is seeking a volunteer to assist our busy development department and staff our administrative office’s welcome desk.

Main Volunteer Duties:
        Maintain digital records

        Plan and prepare for special projects and events

        Conduct research and help create programs
        Updating records on database
Time and Skills Required:
        8 hours per week during the weekdays (Tuesday, Thursday, or Fridays- combination of 4 hours each day for two days is fine too.)
        Detail oriented

        Strong writing, communication and organization skills

        Strong interest in the area of violence against women and/or the Asian Community preferred

        Familiar with Microsoft and Excel a plus 

        Ongoing opportunity, with at least 3-6 months of commitment

